
Guide to Buying at PBA Galleries 
Buying at auction is a very simple process.  We encourage all our potential buyers to be familiar with this 

buying guide since it explains everything needed to find, bid for, and buy at our auctions. 

PBA GALLERIES 

We are one of the few auction houses in 
the United States specializing in rare 
books, manuscripts, photographs, maps, 
ephemera, and related items. 

 

FINDING ITEMS FOR SALE 

The first step is to browse our catalogues 
for upcoming auctions. Our catalogues are 
available by subscription for print 
catalogues, downloadable PDFs, or on our 
website, www.pbagalleries.com, with high 
resolution photographs for each lot. 
Viewing our catalogue on our website 
makes it easy to keep track of interesting 
items by saving them to a watch list in My 
PBA. 

 
CATALOGUE DESCRIPTIONS 
Our specialists provide detailed 
descriptions of each lot including title, 
author, publisher, date, place, condition, 
and provenance where available.  We also 
provide low and high auction estimates 
based on recent auction and retail sales 
data.  
 
RESERVES 
The reserve is the minimum price at which 
a lot will sell.  In many cases, the reserve is 
equal to half of the low estimate.  No lot at 
PBA Galleries will open at less than the 
reserve.  All successful bids at PBA 
Galleries will result in the sale of that lot. 

 
PREVIEWS 
We invite bidders to attend our auction 
previews held in our gallery in the days 
preceding the auction.  It is always helpful 
to see the items in person, but if that is not 
possible, our staff is available to provide 
additional information. 

 
NEED MORE INFORMATION? 
Our specialists are happy to discuss 
specific lots in greater detail or provide 
more extensive condition reports.  They 
can be contacted by phone, fax, email, or 
in person at our offices.  In addition, our 
photography department will supply more 
photos upon request. 
 

REGISTERING WITH PBA 
Registration with PBA not only allows 
bidding at auctions, but allows access to 
My PBA where items can be placed on a 
watch list, absentee bids placed, and 
invoices viewed and paid.  It is a simple 
process to register and can be done online 
at www.pbagaleries.com, by phone by 
calling 415-989-2665 or in person. 

 

 

BIDDING 
Placing bids for items at our auctions need 
not be intimidating.  Bids can be placed in 
four ways:  in person while attending 
auctions, by phone, absentee or online 
during the auction with PBA LIVE. 

 
The auctioneer has sole and complete 
discretion on the acceptance of any bid.  
Bids are advanced in the following 
increments: 
$0 - $200 $10 
$200 - $500 $25 
$500 - $1000 $50 
$1000- $2000 $100 
$2000 - $5000 $250 
$5000 - $10,000 $500 
$10,000 - $20,000 $1000 
$20,000 - $50,000 $2500 
$50,000 - $100,000 $5000 
$100,000 – 200,000 $10,000 

 
In Person 
Attending a gallery auction and placing 
bids in person can be an exciting and 
rewarding experience.  Upon arrival at our 
gallery, a bidding paddle will be issued to 
all registered bidders desiring one. 

 
Phone Bidding 
We offer phone bidding for clients who are 
unable to attend the auction but would 
like to bid on the phone during the sale.  
This allows direct access to a PBA Staff 
member in the auction room.  
Reservations should be made as early as 
possible since we have a limited number of 
phone lines available. 

 
Absentee Bids 
Absentee bids may be placed in person, by 
mail, phone, fax or email and should be 
placed at least one hour before the sale 
begins to provide time to process the bid.  
Be assured that all bids will be used 
competitively against other absentee bids, 
internet bids and floor bidders.  The final 
selling price may well be less than the 
upper limit of a winning absentee bid.   
 
It is simplest to fill out the Bid Sheet found 
online or in the back of our print 
catalogues.  Enter the sale number and 
date as well as the Lot number and top bid 
for each lot.  Indicate whether one 
additional bid increment is desired in the 
case of a tie with another bidder.  
Complete the form with name, address 
and phone number 
 
We also accept absentee bids by phone.  
When calling, have all the information 
listed on the absentee bidding sheet at 
hand before calling.  
 
Online absentee bids may be placed by 
registered bidders directly on the lot 
details page for each item. 
 
 

PBA LIVE Online Bidding 
Watch and listen to our auctions as if in 
the room with the auctioneer from 
anywhere in the world on a computer, 
tablet or smart-phone.  Registered bidders 
can log in and bid as the lot is being 
offered for sale. 

 
BUYER’S PREMIUM 
In addition to the hammer price, items 
sold will include a buyer’s premium. PBA’s 
buyer’s premium is 25% for the first 
$100,000 plus 20% for the amount over 
$100,000 amongst the lowest in the 
industry. 

 
POST-SALE 
For buyers attending the auction, invoices 
are available and payment may be made at 
any time during or immediately following 
the auction.  For all other successful 
bidders, invoices will be sent via email the 
day following the auction or they may be 
viewed online by logging in at My PBA.  
The final amount due includes the hammer 
price, the buyer’s premium, any applicable 
state or local sales taxes, and shipping and 
handling charges unless we have received 
other instructions.  Payment is due upon 
receipt. 

 
PAYMENT 
PBA Galleries accepts cash, checks (e-
checks, cashier’s checks, or personal 
checks), money orders or domestic wire 
transfers for over $1000 and international 
wire transfers for any amount.  We also 
accept Visa, MasterCard and Discover 
credit cards. Check out may be done in 
person, by mail, phone or through our 
website by logging into My PBA. 
 
PBA does not release material for 
shipment or pick up prior to full payment.   

 
SHIPPING 
PBA Galleries has a full service shipping 
department to ensure proper packing and 
safe delivery of purchases.  We are 
specialists at packing and shipping books 
and works on paper all over the world.  All 
lots purchased by the same client are 
combined for shipping in order to keep the 
cost as economical as possible.   

 
 
 
STILL HAVE QUESTIONS? 
Our staff is happy to help.  Contact us any 
of the following ways: 
 
Phone 415-989-2665 
Fax 415-989-1664 
Email info@pbagalleries.com 
 
Or come by our offices located at 
605 Addison Street 
Berkeley, California 94710 

Specialists in Exceptional Books & Libraries at Auction 

http://www.pbagaleries.com/
mailto:info@pbagalleries.com

